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DEPARTMENTAL WORKFLOW OF REGISTRATION FORM/APPLICATION

ROLE OF LABOUR DEPARTMENT HIGH AUTHORITY

Once a form is filled by the user (citizen), it gets directed to the high authority of that particular district who has been
authorized to take action on the form of the particular Act.

mgmmﬁ%ﬁasﬁ ISR & 91 AT T S,

If the applicant belongs to Jaipur district and he/she applied from Jaipur district then the only Jaipur district high authority
will take further action on that application. Therefore High Authority will login by their credentials. Welcome window will get

opened where all the registered cases will appear as given below:-

9 § ggl HET gee fewm 9w W AR wied §

Government of Rajasthan

Department of Labour

Home Edit Profile Change Password Welcome, officer abc (Joint Labour Commissioner) 110172019 3:13:35 PM LOGOUT

= Beneficiary Offline Form Registration

= BFMS seectact [seesaa- | (JEEE

= BOCW Cess Notice

= BoCW Cess/Project Details Application Number  Date of Application Act Name Name of i ication Status Duration
The Beedi and Cigar Workers

R CRAT A g Pending at the level of Joint Labour (Davs)

= BOCW Welfare Board BACW/2019/14/132537 11/01/2019 (gggdmons of Employment) Act, inig Commlés‘oner{o a) . 0 (Days)

Claim Under Quasi Judicial

Complaint Application

1l

Industrial Dispute

Inspection Note

Message

Officer Dashboard

[

List of applications will appear by some specific columns as:-

Application Number: - which represents the unique number of application which is generated by the system at the time of
registration. This column will have a link.

Name of Establishment: - Represents the Establishment name which is filled at the time of application registration.

Address of Establishment: - It represents the address of establishment which is filled at the time of registration.

Date of application: - This date is application date when the application registered.

Application status: - Action status denotes that action taken by the User/ Authority on that particular application.

TR UCEehereT tist gAY o &, ST 31 31Taeht 1S fe@am [t o i §:
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In the grid view you can see the “Application Number”, “Name of Establishment”, “Address of Establishment”, “Date of

Registration” and “Application Status”.

Status of the application changes according to the action taken. Status implies on whose end the form is pending.

“Application Number” is a hyperlink. On clicking on the application form, the filled form opens up as shown in the snapshot

below.

INSPECUOI NV

Z Message

Officer Dashboard

Offline Establishment Registration
Registration / Amendment / Renewal
Reports

Retum Filed Application

Self certification Form

Send SMS

Standing Order Application

Third Party Application

rUsian AUUIESS Ul

|| Full address to which communication relating to the Industrial Premises should be sent
| 6. Plot No. }thQl 7. Street

| 8. Viliage/City 9. District

Jonigin

#iYes

phiai

Jaipur v

| Full address of applicant

10. Plot No. }JJQJQ 11. Street

| 12. Village/City }QJBJQJ 13. District

14. Maximum number of employee proposed to be employed on any day during the financial year

15. If the employer is in a partnership, company Etc.name and residential address of other pariners or directors

Name Address

o No result Found

16. Financial resources of the employer(E.G- Particulars and value of movable and immovable properties, blank
reference, income tax assessment efc).

17. Whether the employer is a trade mark holder registered under the trade and merchandise marks act, 1958

| 18. Previous experience of the applicant in the industry

18. Values of beedies or cigar or both manufactured at the Industrial Premises during the preceeding financial year

20. Whether the proposed site of the Industrial Premises amounts to the alteration of the site of any existing Industrial
Premises and if so the reasons for such alteration

21. Whether any Industrial Premises was closed by the applicant during the period of 12 months immediately
preceeding the date of the application, and if so, the reasons therefore

22. Sources of obtaining tobacco 23. Whether the plans for premises are

[village
enclosed

The authority can view the application and take appropriate action on it, like:

AsKk for Clarification

Request for Payment

TSI OT HEAT Y feFefeh et TR $1X1 E3T e el ST, iad I Sreled o ST, JTIBRT 34 el T &l 7 & 1S Teh HiF HY

Tqhd g :

TASEHRIUT ST HT

$[ITITe o forT e

fpinginggj

Jaipur y

[fooo

View doc for financial resource employee

Yes “ No

10000000

Yes “ No

Yes “ No

View doc for premises enclosed
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CLARIFICATION SOUGHT BY AUTHORITY:

When the authority seeks any clarification in the form filled by the applicant, he has to check on the check-boxes related to the
attachments provided by the citizen. (Marked in red). Checking the check-box means that the authority wants to seek
clarification on that particular item/attachment.

After clicking on the check-box, click on the “CLARIFICATION” button.

e R M U I U MU e G R L MRS T U R | REUSIEIEU USE! U1 A 114U WAk ¥

Download Supporting Documents Check the box for Clarific: __..
25. Address proof of the establishment View address proof
26. Photo ID (For e.g., PAN Card, Driving License, Aadhar Card, Passport) View photo id
27. Affidavit View affidavit
28. Copy of rent / ownership View copy of rent
29. Signature (Scan And Upload) View signature
30. Other Clarification View Other Clarification \
31. Name of applicant |test test
32. Mobile Number (Only 10 Digits) |95493035q5
33. Business Registration Number Igooszzomgmooﬂ
Labour Office Detail
Labour Office Jaipur v

Search For Existing Records

Audit Trail X

On clicking on “Clarification”, an acknowledgement gets generated.

g 31RAFRT T P TISEFHIOT TRT A Teloed & Y T IT Ih S W Folh X & oA1d U 10 "Clarification" & 3sa
T fFereh T &

"Clarification" U fFcleh el UX TUSEIRUT hl THIG 3cTeoT BIITT
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CLARIFICATION ACKNOWLEDGEMENT

Government of Rajasthan

Department of Labour

Home Edit Profile Change Password

Welcome, officer abc (Joint Labour Commissioner) 11/01/2019 321:45PM  LOGOUT

= Beneficiary Offline Form
= BFMS
= BOCW Cess Notice

= BoCW Cess/Project Details

= BOCW Welfare Board Application ID: BACW/2019/14/132537
= Claim Under Quasi Judicial . -

Action Taken: Clarification found
= Complaint Application

Description of shortcomings: Photo ID

Industrial Dispute

Message

Officer Dashboard

Offline Establishment Registration

In the clarification acknowledgement, there are two options:

1.0K

2. Print

On clicking on OK, the authority gets directed back to the main page.

On clicking on Print, the authority has the option to print the acknowledgement.

TISERIOT THIG TRl faswea §

1.0K
2. Print
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PAYMENT REQUEST BY THE AUTHORITY:
After the authority has reviewed the form and notices that there are no clarifications to be made, authority can ask the
user/citizen to make payment in order to complete the registration process.

On clicking on “Payment”,

U9T UF Heldel SEAdIdel I s e Sl IR TISEROT 3R AFN § ol AYfld AT Ua aEardsit & S &
a1e AfUSN ARRES/FE T AT & ,fAT “Payment” s W Fereh v AERIT T Fevell &

T Stz o = e EEn -
0. srowzmis s oxe vsame
GOVERIMENT OF RaJasTHsN
CsH CRALLAN
compits
Cissineaton
Nameand Signature of oo Full particulars of o
ignaturs of person on whose Major Accounts officer by |,
personcerng e Lo e MG G0t i oatatea wnom scjustape ” ATOunt
Y Minor  Head
Hesd
. 100000
e oty Tn 5 -A arty | (R
st of Employme srom agjustatie~ =
S
Si = Tosal Re.
Signature o 1000.00-
Amount (in worde): Rupses One Thousand Only
Sorvar-ssning st sup Treseutes
prp— - sy sup sy omees
sy SupTrassuny O
[
sancuange
Spscefor e s e
NGt U8 SEceuts SaeESEon e Gt e LR 0 G 1 VR GraIan o 7 s 01080 o 0 ppoee
==
o Otiser: 5. Raees enars sarens s Cammssine (%
ema: dra =

When user will be Click on Make Payment Button a popup will be open for user Aadhar verify using OTP sending on linked
Mobile numer of user.

SI9 AfUHRYT “Make Payment” SeoT W fFeleh &cl € dl Teh popup Geldl & ST &l MR & Hefetid HSSel el T
OTP #i57 & RAFRT F Tl T &
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= Officer Dashboard For Non-Banking

Offiine Establishment Registration Received Rupees
Treasurer Actountant Date Treasury/Sub Treasury Offcer

Regestration /| Amendment / Renewal
For Banking Treasunes/Sub-Treasuries

SR Order 1o the Bank
= Retum Filed Application Fiease recene Rupees
Date Treasury/Sub-Treasury Officer
= Self centification Form
= Send SMS For Bank
Received Rs. |
= Standing Order Application - Bank - Seal

= Third Party Application @Sign Certificate

Aadhar No. - [M0OO0XX4578 m
Note:- Full accounts classification includ

Please contact LDMS Suppodt team if your Aadhar No. has baen nol updated on Labour
Department Portal.

Nodal Officer: Sh. Rajeev Kishore Sanena (Additional Labour Commissioner (IR))
Phone: 0141-2450730
Email: labour support@raiasthan.gov.in
> 2014 A righ rved

User will enter OTP which is received over user mobile number.after that user will click over verify OTP button.

Upon successful verification, page will redirect to payment process.

HEOHRT HI AlGTge T 91 g3 OTP “Enter OTP” aTer Ta¥e siFd & st “Verify OTP” sead W Forh .
TET T T Y58 Feoreh] STl T Ffshar oX o Siream

Government of Rajasthan

Department of Labour

Home rofie  Change Password

Weicome, officer abe {Joint Labour Commissioner) 11012019 32850 PM _ LOGOUT
= Beneficiary Offline Form No. BACWR201918132537 Date. 110172019
GOVERNMENT OF RAJASTHAN
= BFMS CASH CHALLAN

= BOCW Cess Notice eSign Certificate

Name and Signature of

= BoCW Cess/Project Details person tendering the Name ar) lAccounts officer by P
amount behalf m Enter OTP - ,m—* fwhom adjustable
BOCW Welfare Board

Claim Under Quasi Judicial

Rs. 1000.00
= " Licensing [-Accounts officer by (Reg. Fees)
test test

= Complaint Application (Conditic] Please contact LOMS Support team if your Aadhar No. has been not updated on Labour [whom adustable - Rs 0.00

Department Portal. (Late Fees)
= Industrial Dispute
= Inspection Note Signature Total 1"‘;0”
2 Message Amount (in words): Rupees One Thousand Only
= Officer Dashboard [For Non-Banking Treasuries/Sub Treasuries
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At the end of the challan is the option of sending the challan to the user. Click on “Send to User” to send the challan to the user.
On clicking on the link, an acknowledgment gets generated and the challan is sent to the user in .PDF format on his email ID.

ATl & 3T H 37dceh FI ATATT Holel &7 fdhed &1 ‘Send to User W Felar ek 3iTdee ol Aol Foi| ol ©
fFereh et W TG 3cTeat g R ATelt ﬁquqvafrsaqvéﬂFerdfq‘?RﬁEﬁqgﬂaT@?ﬁ

= Beneficiary Offline Form -
- BFMS
= BOCW Cess Notice
= BoCW Cess/Project Details
BOCW Welfare Board Application ID: BACWI2019/14/132537
= Claim Under Quasi Judicial
Action Taken: Ready for Payment
= Complaint Application
Industrial Dispute
Z Message
Officer Dashboard
= Offline Establishment Registration
= Registration / Amendment / Renewal
Reports
= Retum Filed Application
= Self certification Form

= Send SMS

On clicking on the OK button of the acknowledgment, the user gets directed to the home page of the application.
‘0K’ SieeT I foFeieh e AN uftereherd & A&y qv6 9 qgd ST

The authority shall accept the application once the payment is made and the user uploads a copy of the challan. A digitally
signed certificate gets generated and sent to the user on his email id.

HUFERT e F FEFER F AT § T IR o IR & ATelle] 1 FfAfafy 3deH H9elis N & ¢l T Bioea
signed TRCfhehe 3cdeT gl 3MTdeeh & sHd W AT far Smuem
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COMPLIANCE VIEW BY AUTHORITY
HUFRY ERT FASEFIOT H AT

The status of the application for which compliance has been done, also gets changed.

oA AT W TISEHIOT AR 3T 27 IR fHT o1 TISEor 3mdes of ¢ fGar § 3 Badr sga S g

Government of Rajasthan

Department of Labour

Home Edit Profile Change Password Welcome, officer abc (Joint Labour Commissioner) 11/01/2019 3:13:35 PM LOGOUT

= Beneficiary Offline Form Registration

S Select Act | — Select Act - v m

= BOCW Cess Notice

= BoCW Cess/Project Details Application Number  Date of Application Act Name Name of i ication Status Duration
The Beedi and Cigar Workers 4
= BOCW Welfare Board BACWI2019/14/132537 11/012019  (Conditions of Employment) Act, jhig Peiding at i levek o doint Eabiody 0 (Days)

1966 Commissicner{o a)

= Claim Under Quasi Judicial
Complaint Application

= Industrial Dispute

= Inspection Note

= Message

= Officer Dashboard

In order to view whether the applicant has cleared all the doubts, the authority needs to open the form and view the attached

documents.

HAGH SART T TISEHOT &1 S & g AR Ul Hery fAee g 3 3ndest @ear § 3R Hoeel aEardsit

& ST T §

~ mspecuun nue FUSLAl AUUIESS UI 1T IIUUSIIG! CIEHISED dliu AUUTESS W WIHILEE LUNITIUNILAUUI TIEEUS (U US STHLUIE Sl “Yes N
aiMessage Full address to which communication relating to the Industrial Pre s should be sent
6. Plot No. enigi 7. Street o
= Officer Dashboard
8. Village/City Igmgln 9. District | Jaipur ¥,
= Offline Establishment Registration =
Full address of applicant
= Registration / Amendment / Renewal 10. Plot No. |9ng9 11. Street lg]hgjhggj
= Reports 12. Village/City feicigi 13. District [Jaipur v
= Retum Filed Application 14. Maximum number of employee proposed to be employed on any day during the financial year |1 000

15. If the employer is in a partnership, company Etc.name and residential address of other partners or directors.
Self certification Form

= Send SMS Name Address
0 No result Found
= Standing Order Application

16. Financial of the .G- Particulars and value of movable and immovable properties, blank View doc for financial resource employee
reference, income tax assessment efc).
= Third Party Application

17. Whether the employer is a trade mark holder registered under the trade and merchandise marks act, 1958 Yes * No

18. Previous experience of the applicant in the industry

19. Values of beedies or cigar or both manufactured at the Industrial Premises during the preceeding financial year lmggongo

20. Whether the proposed site of the Industrial Premises amounts to the alteration of the site of any existing Industrial Yes * No
Premises and if so the reasons for such alteration

21. Whether any Industrial Premises was closed by the applicant during the period of 12 months immediately

preceeding the date of the application, and if so, the reasons therefore Yos o

22. Sources of obtaining tobacco M\;ge 23. Whether the plans for premises are  View doc for premises enclosed
enclosed -

The clarification documents can be viewed at the bottom of the page. Authority can download all the attached documents and

take an action on the form. Either he can again send the form for clarification or can send the application for payment.
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TASEFIOT & HACH GaRY Sdd e YI9 & Worgpel o # a@ S ¥ha §1 HRSH TR Hopd qrarder
download &Y Hehdl § 3R YUT 9 HRT FX Fehall g1 @ AT o HJC o glel T TIF I 3Tdeeh I anad Sl Fohell
¢ 3R Tusérator HT A#9T & A AT T AT & AT IHdeh F UG H Fehell &

Download Supporting Documents Check the box for Clarification

25. Address proof of the establishment View address proof n

26. Photo ID (For e.g., PAN Card, Driving License, Aadhar Card, Passport) View photo id

27. Affidavit View affidavit

28. Copy of rent / ownership View copy of rent

29. Signature (Scan And Upload) View signature

30. Other Clarification View Other Clarification [

31. Name of applicant |test test

32. Mobile Number (Only 10 Digits) |9549303595

33. Business Registration Number |30052200790000‘=7

Labour Office Detail

Labour Office Jaipur v
N
Search For Existing Records
Audit Trail X

-END OF USER MANUAL / 3Ua1dTehcll GREcTehT 37cl-
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